

*SAMPLE EMAIL TEMPLATE*
EMAIL SUBJECT: [Local Government Name] Opioid Settlements Update – Progress and Resources

Dear [Partner Organization/Colleague Name],

We are proud to share our collective accomplishments and remain committed to keeping our partners and stakeholders informed about the progress of our opioid settlement initiatives. 	Comment by Elizabeth Brewington: Some counties have developed vision statements for the settlements it could be worth including in the opening paragraph. 

Here’s the latest update:

Annual Summary
Over the past year, [Local Government Name] has continued to implement strategies funded by the opioid settlements, with a focus on supporting programs and services for people with opioid use disorder (OUD) or a history of opioid use. These efforts reflect the strong collaboration and dedication of our partners to ensure that all people in our [county, city, or town] are healthy and have connections to supports and services within a culture of care. 

Key Metrics
People with OUD/history of opioid use served*: [Insert number]
Naloxone kits distributed: [Insert number]
Strategies supported: [Insert number and list strategies]

Success Story
[Insert a short paragraph highlighting a success story or positive impact, emphasizing real outcomes and community benefit — e.g., how a local program helped individuals or families.]

Resources and Next Steps
Access the full presentation slides from our latest update [link or attachment].
Learn more about upcoming opportunities or requests for applications (RFAs) [link].
Join us at our annual public meeting on [date] to discuss progress and next steps.

We are grateful for your partnership in this work and the role you play in helping us achieve these successes. Please feel free to share this update with your teams and community partners. For questions or additional information, contact [contact name/email/phone].

Thank you for your continued support and collaboration as we work together to address the opioid overdose crisis in our community.

Best regards,

[Local Government Department or Official Name]
[Local Government Name]

*May include duplicates if a person received services from more than one opioid abatement strategy. 



