NC ASSOCIATION OF COUNTY CLERKS BOARD MEETING MINUTES

Thursday, May 2, 2024
2:00 P.M.

Via Microsoft Teams

Officers and Directors participating:

Melissa Long, President Yvonne Gilyard, Director

Phyllis Nowlen, Vice-President Monica Wallace, Director

Maria Hass, Secretary and acting Treasurer Dale Stiles, Director

Katie Mosher, Treasurer Kristine Smith, Director

Lindsay Ray, Immediate Past President Ashley Matthews, Director
Call to Order

President Melissa Long called the meeting to order at 2:07 P.M.

Items of Business

e Treasurer’s Report: Presented by Maria Hass

o Motion made by Phyllis Nowlen and seconded by Dale Stiles to approve the
Treasurer’s report as presented. Motion passed unanimously.



Accts Balance YTD

Interest Checking
Money Market
Share Account

Maria Hass, CWVC, NCMCC
Treasurer, Cherokee County Clerk
Balances Ending 4/29/2024

$ 533383
$ 39,27391
$ 21.06

$ 44,628.80
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Date
3/31/2024
4/23/2024

CY2024 Totals

Name:
Title:
Date:

NC Association of County Clerks
Calendar Year 2024 Money Market Account Activity

interest
Category Name: Received Deposits
Opening Balance $74,273.91
Transfer to checking ~35,000

$74,273.91
Grand Total: $39,273.91
Maria Hass, CMC, NCMCC

Treasurer, Cherokee County Clerk
4/29/2024

Withdrawals

$0.00



Date
3/1/2024

CY2024 Total

Name:
Title:
Date:

NC Assoclation of County Clerks
Calendar Year 2024 Share Account Activiy

Category Name:  Interest Received Deposits Withdrawal
Starting Balance $21.06
$0.00 $21.06

Maria Hass, CMC, NCMCC
Treasurer County Clerk
4/29/2024



Committee Update: Melissa Long, President

o Need to appoint a Chairperson for Fundraising Committee. The board determined the

Treasurer would best serve as Chair of the Fundraising Committee. Treasurer, Katie
Mosher, will serve as Chair of the committee and Phyllis Nowlen and Maria Hass will
serve as additional committee members. Need to determine how many members should

make up committee.
Approval of contract for 2025 Annual Conference venue:

o Motion made by Yvonne Gilyard and seconded by Maria Hass to approve the
contract for the Chatham County Agriculture & Conference Center for the 2025
Annual Conference venue for a space rental fee of $4,500. Motion passed
unanimously.



= Chatham County
Agriculture & EVENT SPACE RENTAL AGREEMENT AND CONTRACT

Conference Center

Event Date:04/07725 through 04/11/25

Set-Up Time: 12:00 P M (4/7/25) Event Start Time:12:00 PM Event End Time: 05:00 PM (4/11/25)

Event Name: NC Association of County Clerks Annual Conference  Number of Attendees: 65+ vendors

For the best eveat pre-planning and production, please provide a detailed plan and desired schedule for
specific imes and aspects of your event.

Renter: North Carolina Association of County Clerks
Address:2O_Box 1800

City: Pittsboro State:NC Zp: 27312
Contact:Lindeav Rav

Primary Phonz:219-303 2772 Secondary Phone: 919-503:2772

Email Address: lindsav av@chathamcountvnc goy

Note: CCACC Rentl time is Sunday 7am-11pm, Monday — Thursday7am-9pm, Friday-Saturday of 7am
- midnight, which is inclusive ofload-in and load-out.

¢ A signed contract and advaaced payment in full in the amount of ${4.500,80) nwst be recrived to
reserve your date(s) and ime(s).

»  Ifalcohol is being served, an alcohol security deposit in the amount of $1000 is due 0o later than
ten (10) days prior to your event,

¢ Miscellaneous costs, such asbreake and aquipment rental, are due ten (10) days prior to your
event.
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L‘onference Center

A copy of your Special Event Liability nsucance is due ten {10} days prior to your event.

e Ifalcohol is being served, a copy of your Liquor Liability Insurance is due fifteen (15) days prior
0 your event, Only approved caterers with a valid and current ABC Caterer Permit are eligible
o procure aleshol for Chatham County Agricultura & Conference Center {CCACC) events

1. Brown bagging, cash blrs, or the distribution of “drink” tickets are not permitted within
or on the CCACC premises.

2 When a dinner or meel function does not i diately follow a receplion/: 1 where
alcohol has been served, the client must coordinate with the caterer to serve heavy hors
d’oeuvresincluding at least two hot hars d'oeuvres.

3. Alcohol serving is #miked & three kosrs with no alcohol being served prior to 5:00 p.m.
on weekduys and 3:00 p.m. on weeltends.

4. The ceterer will be responsible for posting abe caterer permit within the room serving
alcohol. Alcoholic beverages must be served and consumed only in the area where the
alechol permit is posted.

5. Alcoholic beverages cannot be served to anyone under 21 years of age; the caterer is
ultimately respoasible for verifying the age of any individual served

e  Any additiorl costs required will be due (2) days prior to of your event.

Payments should be made to Chatham County. B ic Checks and Business Checks arc by
the Ciounty at no charge to the Renter (unless a check is dishonored). Payments by credit or debit cards
may be made through the County’s third party payment processor PayGov.US, LLC, md are subject to a
convenience fee payable to PayGov.Us, LLC.

No refonds of the advanced pryment will be paid 7 days prior to an event. Cancellations made 3-89 days

prior to the scheduled event will be ded 50% of the adv d payment. Cancellations madz 90 days
prior 1o an event are fully refundsble. All cancellations are subject to a cancellation fee in the amount of
$60.00.

(Please Print Name)
Dae:




Chatham County

SN D
' Agriculture 8. EVENT SPACE RENTAL AGREEMENT AND CONTRACT
Conference Center
A Apgreed and Authorized by Chatham Coun icobture & Conference Center:
Signature:
Title:
Date:

Please initial and date the following pages.

CONDITIONS AND RESPONSIBILITIES OF THE RENTER

Please read the material below to make sure you d the requir of providing for everyone's
safety and to keep the Chatham County Agricnlture & Conference Center a well maintained and safe
location for all users.

Initials: Date:

DEPOSIT/RENTAL FEES

A signed contract and paymentin full for the space rental fee in the amount of $4500.00 must be
received to reserve your date(s) and time(s). Miscellaneous costs, such as equipment rental and breaks
are due ten (10) days prier to your event. Any additional costs that arise will be duz two (2) days prior to
your event.

Initials: Dater

INSURANCE-(only applicable if alcohol is being served)

Special Event Liability I inan t of not less than $1 Million dollars is required for ALL
Renters and is due no later than ten (10) days prior to your event. The insurance must, at Renter’s sole
expense, provide public liability and personal property damage i ing Chatham County, itz
elected officials, officers employees, contractors, and contracted vendors lgnnst all daims or losses for
bodily injury, property damage, personal injury and other loss arising out of the Renter, and Renter's
employees, agents, contractors, and invitee's use of the premises, including appurtenances to the
premises, during the hours of the Renter’s use. Chatham County must be named se additional insured on

said policy.

Chatham County Agriculture & Canference Cember 1192 Bus U5 64 W Pittshere, NC 27312 919-545-8393
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Conference Center

If alcohol is to be served the msurance Policy must include a Host Liquor Liability rider or separate
coverage in an amount of not less than $1 Million dollars to protect the County and the Renter against
alcohol related accidents, as Renter is solely liable for the safety of guests. Established Catering Services
may use their license and insumnce to cover this.

Any caterers and/or outside vend mpanies, and/or institutions MUST provide a copy of their
Certificate of Insurance and Catering License to the CONFERENCE CENTER, naming Chatham County
as stated, and must be delivered to the CONFERENCE CENTER at least 10 days prior to the event.

Initials: Date:

LIABILITY

Renter agrees to indemnify, defend, and hold Chatham County/Chatham County Agriculture &
Conference Center, its elected officials, officers, employees, contractors and agents harmless from and

against any and all liabilities, costs, penalties, or expenses arising out of and/or resulting from the rental
and use of the CONFERENCE CENTER.

In the event Chatham County is required to file any action in court in order to enforce any provisions of
this Agreement, Renter agrees to pay Chatham County, all reasonable attorney fees, court fees, and costs
of suit i d by Chatham County, including all collecti . and i Any action on this
Agreement shall be venued in the Superior Court of Chatham County.

Initials: Date:

CATERING STANDARDS

Use of Caterers not on the CONFERENCE CENTER'S approved list will need to be in compliance with
the CONFERENCE CENTER Catering Statement of Work.

Insurance-All caterers working at the CONFERENCE CENTER are required to have a valid Certificate of
Insurance. The CONFERENCE CENTER'S Catering Kitchen is a rentable production space that is to be
used for final food presentation, plating, and bussing only (not for cooking or food preparstion). Please
note that the CONFERENCE CENTER does not provide dishes, glassware, flatware, pots, pans, knives,

or ils. The kitchen production space will be provided in a clean condition and the space must be

d to a clean condition i diately following your event. A final walk-through with a member of
our event staffis mandatory at the close of your event Please refer to the chedk list posted in the kitchen
production area.

chatham County Agriculiure & Conference Cextter 1192 Bus US 64 W Pittshoro NC 27312 919-545-5593 Page 4



25252 Chatham County

' Agrlculture E". EVENT SPACE RENTAL AGREEMENT AND CONTRACT
Canference Center

Caterers must remove all trash, composting, ad recyclables from the CONFERENCE CENTER property
and place the same in proper dumpsters. All trash, including sorted recyclables and properly sorted
compostable, rmust be collected, properly bagged and removed by the caterer.

Failure to remove and clean will resultin additional fees to Caterer and Renter. The CONFERENCE
CENTER encourages those renting space to consider green, inable, fair trade, ecologically sound
cleaning and zero waste solutions. The CONFERENCE CENTER proudly commits to as close to zero
waste events as posaible.

Initials: Date:

LOST AND FOUND

The CONFERENCE CENTER shall have no responsibility for personal effects and possessions left on
the premises during or after any event. The CONFERENCE CENTER, does, however, maintain a lost and
found and will hold recovered items for up to 30 days.

Initials: Date

GUEST COUNT

Final guest count changes MUST be submitted in writing at least ten (10) days prior to your event.
Although additions may be made to your guest list up to two (2) days priot to your event, no refunds will
be given for any reductions to the guest count received later than ten (10) days prior to your event.

Muxizoum Capacity

o  Exhibit Hall (Hall A, B, & C)- 380 at tables, 680 seated, 800 standing reception/folding chairs
®  Hall A- 200 at tables, 320 seated, 400 standing reception
* Hall B- 90 at tables, 125 seated

e Hall C- 90 at tables, 125 seated

Chatham County agriadture & Conferance Cemter 1192 Bus US 64 W Rittsborg, NG . 9-545- 639 ™ 5
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e Meeting Room A- 24 at training tables, 47 seated
» Mecting Room B- 24 at training tables, 47 seated
o Meeting Room C- 24 at training tables, 47 seated
o Meeting Room D- 24 at training tables, 47 seated

Initials: Date:

SITE DECORATION

The CONFERENCE CENTER wants every event here to be a special and welcoming expevience.
Therefore Renter will be allowed to prepare decorations reflecting their Renter's requirements. The staff
of the CONFERENCE CENTER will take reasonable actions to reavange and move any furnishings,
including, but not limited to paper artwork, lamps, or seating. No nails, screws, staples or penetrating
items are to be used on our walls or floors. NO glitter or foil or other (non-paper) confetti is allowed on
site. Only low tack tape (blue painter’s tape) is allowed on the floors and wall. Any resulting damage
will be the responsibility of the Renter.

Initials: Date:

CONDUCT

The CONFERENCE CENTER is a tobacco and drug free facility. There shall be absolutely no drug use,

king, or tob use, including electronic tobacco devices, on the premises at any time. Disparaging
remarks or any type of physical viol will not be tolerated and will be cause for immediate expulsion.
Renter and guests shall use the CONFERENCE CENTER in a considerate manner a all imes. During
underage events, chaperones will be required, and underage individuals shall not have “in and cut™
privileges. Conduct deemed disorderly in the sole discretion of the CONFERENCE CENTER staff shall
be grounds for immediate expulsion from the premises and texmination of the rental period. In such cases
NO refund of the event costs shall be made.

Initials Date:

Chatham County Agricultre & Conference Center 1192 Bus US 64 W Pittshora NC 27312 919 545-8393 Page 6



Chatham County
Ag riculture 8. EVENT SPACE RENTAL AGREEMENT AND CONTRACT

GConference Center
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LIVE MUSIC/DJs/NOISE

The CONFERENCE CENTER encourages mmsic and lots of dancing! However, pleasc be aware that the
premises are located within the Pittsboro Town Limits and therefore Pittsboro Town Noise Regulations
apply. Itis understood and agreed that should Renter's event create a disturbance due to high noise
volume, the CONFERENCE CENTER s on-site manager shall have full authority to require the Renter,
DJ, orlive music performer to turn the entertainment volume down and/or off. If repeated disturbances
are created, the CONFERENCE CENTER, in its sole discretion, may expel Renter from the premises or
end the offending noise. In the event of disturbances to the point of expulsion, no portion of the event
costs will be refunded to the Renter. Loud music must end by 9 p.m. during weeknights (Sunday-
Thursday) and by midnight on weekends (Friday and Saturday).

Initials: Date:

CANCELLATION

The Advanced Payment is Non-Refundable from 7 days prior to event.

The Advanced Payment is 50% Refundable from 8-90 days prior to cvent.

The Advanced Payment is 100% Refundable 90 prior to event. A cancellation fee of $60 will be applied.

Initials: Date;

INCLEMENT WEATHER POLICY

Force Majeure: If the CONFERENCE CENTER is rendered unusable for the conduct of Renter's activity
by reason of force majeure, Chatham County and Renter are released from their obligations under this
Agreement and Contract Force majeure means fire, sarthquake, hurricane, flood, act of God, strikes, work
stoppages or other labor disturbances, riots or civil commotions, war or other act of any foreign nation,
power of govemment, governmental agency or authority, which is beyond the reasonable control of
Chatham County or Renter.

Initials: Date:
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Conference Center

PROMOTIONS AND COPYRIGHT

Ttis important to the CONFERCE CENTER that you have a successful event. If the CONFERENCE
CENTER agrees to be engaged in the promotion or co-production of your event, it is imperative that we
see and approve all marketing messages and communications.

The CONFERENCE CENTER will be happy to provide professionally created images of our space for
promotional materials. We hope you will refer others here and are happy to answer any questions you
might have about the types of events that can be held here. A representative of the CONFERENCE
CENTER and/or promotional materials and signage will be preseat at all events, and any questions about
the space, its contents, or about our upcoming events can be directed to that repr ive.

Initials: Date:

LOAD-INLOAD-OUT AND STORAGE

All Joad-ins and load-outs must take place within the designated timeframe given by the CONFERENCE
CENTER. Ifthere ig kn event prior to yours, a timed delivery will be required. The CONFERENCE
CENTER is notresponsible for checking in or handling any items broughtinto the venue by rental
companies. All extemal items must be checked in and signed for by the Renter or Renter’s representative.
All excess material {(such as bubble wrap, boxes, hangers, plastic, etc) areated by deliveries must be
removed and disposed of by the rental company, Renter, or Renter’s representative.

Limited storage is available upon req Additional fees will be applied to any items left overnight or
beyond normal load-in/load-out times. This also applies to items left post event for shipment out via
courier.

Note: Itis your responsibility, not the responsibility of the CONFERENCE CENTER, to ensure that pick-

ups are scheduled and executed.
Initials: Date

CLEANING, TRASH AND EQUIPMENT REMOVAL

The CONFERENCE CENTER will be in  clean condition prior to your event. Within two (2) hours
following the event, you are required to return the space to the same clean condition in which it was
found. The CONFERENCE CENTER. proudly commits to as close to zero waste events as possible.

Initials: Date

Chatham County Agriatiture & Conference Center 1192 Bus US 64 W Pitlshoro, NC 27312 919-545-8393 Page @
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Conference Center

TOWN, COUNTY, STATE AND FEDERAL LAWS

Renter agrees to comply with all applicable Town, County, State, and Federal laws and shall commit no
illegal act on the premises. The CONFERENCE CENTER is a drug free and smoke free facility NO
EXCEPTIONS. Renter shall not sell alcohol on premises st any time. Renter shall not serve alcohol to
minors on the premises at any time. Renter agrees, for everyone’s safety, to ensure alcoholic beverages
are d in a responsibl . and it is Renter’s duty to make sure that alcohol is consumed only
in a responsible manner, although the foregoing is solely the Renter’s responsibility and not the
CONFERENCE CENTER'S; notwithstanding the foregoing, the CONFERENCE CENTER reserves the
right, in its sole discretion, to expel anyone who in its judgment is intoxicated or under the influence of
alcohol or drugs, or who shall in any manner do or participate in any act jeopardizing the rights or
insurability of the CONFERENCE CENTER, or the safety of its staff, any guests, or the building
contents.

Initials: Date

ENTRY AND EXIT

Renter agrees that CONFERENCE CENTER staff may enter and exit premises during the course of the
event. Representatives of the CONFERENCE CENTER will be on site during the entire event and will be
checking periodically with the responsible parties to insure everything is rnning smoothly. The

Rep ive will also be checking the bathrooms, the overall premises, replenishing hand towels and

toilet paper, and will be available for questions or to respond to necds or issues that may arise at any time,

Initials: Date:

PUBLIC RECORD STATEMENT

Pursuant to the North Carolina, Public Records Law, any correspondence, documents, or files, including

{ectronic mmil ages, and any attachments thereto, sert or received by the CONFERENCE CENTER
may be considered public records and therefore are subject to public record requests for review and
copying wider the Public Records Law.

Initials: Date:

ounty Agri Center 1 B 3 ? Pittshora, NC 273 119-545-839 Page @
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Chatham County Agricaiture & Conference Center 1192 Bus US 64 W Pittsboro NG 37312 919-545-8393 Page 10



e Communication Committee — Maria Hass, Committee Chair
o Upcoming Blog Posts — Try to publish a post every three to four weeks
* County Clerk Week (Melissa will post next week)
* Mental Health Month (Phyllis will post at the end of May)

* Process Driven — Notices (Melissa will work with Monica and Kristine for
a post in June)

= Stuff the Bus/NCACC conference (Melissa will work with Monica on a
July blog post)

o Upcoming Social Media and Website Updates
* Melissa work with Lindsay on Website

* Melissa to add Maria to Facebook page and Constant Contact

e Goals discussed for 2024-25:
o Online store for Clerk merch (make this a priority goal)
o Update Clerk Reference Guide
o 2026 IIMC Region III Conference
o Clerks’ Office Hours (similar to SOG Office hours)
o Joint efforts between Clerk’s Associations

Monica and Yvonne feel like the board should pick three priority goals to focus on and
work toward those initially. All board members agreed this is more realistic and will
make goals more manageable.

e Next Executive Committee retreat:
o July 5, 2024 — Yvonne and Wake County will host 9 a.m. — 4 p.m. (location TBD)
o Hotel or Airbnb (TBD depending on attendees)

Announcements/Upcoming Events
e 2024 IIMC Annual Conference, Calgary, Alberta, Canada — May 19-22, 2024

e 2024 NCACC Annual Conference, Forsyth County, August 8-10, 2024
® 2024 Eastern Regional — Beaufort County, TBD
e 2024 Piedmont Regional — Scotland County, TBD

* 2024 Western Regional — Catawba County, TBD



e 2025 IIMC Region II Conference, Orlando, FL, January 6-10, 2025

e 2025 Annual Conference, Chatham County — April 9-11, 2025

e IIMC Region III 2026 Conference in North Carolina
Adjournment (3:00 pm)

Motion made by Maria Hass to adjourn and seconded by Katie Mosher. Motion passed
unanimously.

-

/VWM’(?\&/\/

Melissa Long, President’ >

e Yo

Maria Hask, Secretary

Date Adopted: " !6 laoaéo




